TRIP PLAN
Basic Trip Information
	Who is eligible

	

	Dates
	Location

	
	


	Activity Leader (Print Name)

	

	Signature:

	Date:


The Activity
	Expedition Description

	

	Objective




	Maps Required

	Map Name
	Year of Issue
	Datum
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other Maps Required:




	Authorities Notified:
	Contact Details
	Date Notified
	Remarks

	Group Leader
	Pamela Martin
	
	

	
	
	
	

	
	
	
	

	Region to be visited
	
	
	


	Does the activity require any special skills or qualifications

	Yes/No
	


Leadership Team

	Team Leader
	Address
	Contact Number

	
	
	

	Additional Information:



	Qualified First Aiders
	Name
	Qualified

	Main First Aid Kit
	
	

	
	
	

	
	
	


	Emergency Contact
	Address
	Contact Number

	
	
	

	Additional Information:




Participants

	
	Participant
	Experience
	Phone
	Email Address
	Medical Condition

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	30
	
	
	
	
	


	E1 form with emergency contact received from all participant

	Total No.

	Yes / No
	


Menu Planning - Menu
	Day 1
	
	

	Lunch
	
	

	Dinner 
	
	

	Supper 
	
	

	Day 2
	
	

	Breakfast 
	
	

	Lunch
	
	

	Dinner 
	
	

	Supper 
	
	

	Day 3 
	
	

	Breakfast 
	
	

	Lunch
	
	

	Dinner 
	
	

	Supper 
	
	

	Day 4
	
	

	Breakfast 
	
	

	Lunch
	
	

	Snacks 
	
	

	Emergency Rations: 



	Special Dietary Requirements

	


Menu Planning – Ration List

	Item
	Quantity Required
	Notes

	Day 1 Dinner 
	
	

	
	
	

	
	
	

	
	
	

	Day 1 Supper
	
	

	
	
	

	
	
	

	
	
	

	Day 1 Snacks
	
	

	
	
	

	
	
	

	
	
	


	Day 2 Breakfast 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 2 Lunch
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 2 Dinner 
	
	

	
	
	

	
	
	

	
	
	

	Day 2 Supper 
	
	

	
	
	

	
	
	

	
	
	

	Day 2 Snacks
	
	

	
	
	

	
	
	

	
	
	


	Day 3 Breakfast 
	
	

	
	
	

	
	
	

	Day 3 Lunch 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 3 Dinner 
	
	

	
	
	

	
	
	

	Day 3 Supper 
	
	

	
	
	

	
	
	

	
	
	

	Day 3 Snacks
	
	

	
	
	

	
	
	

	
	
	


	Day 4 Breakfast 
	
	

	
	
	

	
	
	

	
	
	

	Sunday Lunch 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 4 Snacks
	
	

	
	
	

	
	
	

	
	
	

	Emergency Rations 
	
	

	
	
	

	
	
	

	
	
	


Menu Planning – Shopping List

	Item
	Quantity Required
	Notes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Cooking Equipment Required

	


Equipment List

	Personal Equipment

	Backpack
	Navigation
	Food Cooking

	
	
	

	Clothes  
	
	

	
	
	

	
	Accommodation and Sleep
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Health and Hygiene
	

	
	
	

	
	
	

	
	
	

	
	
	


	Shared equipment
	Provided by group:

	
	

	
	

	
	


	Special Equipment Required 

	


Water

	Water Plan

	How much water is to be carried by each participant:
	

	Is water required for cooking?
	Yes/No


	Planned 
Water Re-supply
	Map/Grid Reference
	Remarks

	
	
	

	
	
	

	
	
	

	
	
	


	Unplanned 
Water Sources
	Map/Grid Reference
	Remarks

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Water Plan Comments:

	


Weather

	Forecast Anticipated Weather Conditions

	

	Could the weather forecast pose any risks or force cancellation?

	Risk
	Strategy

	
	

	
	

	
	

	
	

	
	


	Weather Information Source to be checked immediately prior to departure

	

	Possible cause of problems

	


Emergency Contact Details

The emergency contact must retain the original of this document for the duration of the activity, and must remain contactable during that time. A copy should be taken by the coordinating venturer or leader. 

	Emergency Contact Details

	Name
	

	Address
	

	Home Number:
	

	Mobile Number:
	

	Email Address
	

	Other Contact Methods?
	


	Emergency Plan

	Task
	Responsibility

	Contact Region Commissioner
	Group Leader

	Contact Group Leader
	Emergency Contact

	Contact Parents
	Emergency Contact

	Contact Police or Emergency Services
	Group Leader

	
	

	
	


	EPIRB/SPT Details

	Item Carried
	Get from where and when

	
	


Transport Plan

	Numbers

	No. of participants
	Other Equipment?

Packs

	Drop off Transport Plan

	

	Driver
	Seats
	Contact Number
	Registration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Pickup Transport Plan

	

	Driver
	Seats
	Contact Number
	Registration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Minimal Impact Plans

	Sensitive Track Areas (If applicable)

	

	Waste

	

	Cooking Fuels

	

	Human Waste

	


Documents
	The following documents are required

	E1 Part 1 and 2 form on website
	Yes/No

	E1 Part 1 and 2 form sent on email
	Yes/No

	E1 Part 3 form sent
	Yes/No


	Route Plan Sheet 
(One sheet per day)
	Name of Group: Brookvale Curl Curl Scouts
Address: Windborne Road, 
Brookvale  NSW  2100
Tel No: 0413 178 333

	Date
	
	Sheet 1    of   4
	Setting out  time
	
	

	Leg No.
	Place/Grid Ref
	Direction or Bearing
	Distance
(KM)
	Height
(M)
	Time for Leg (mins)
	Time for Stops
(mins)
	Total Time
(mins)
	ETA at 
Place
(mins)
	Route 
Details
	Best
Escape 
Route

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	

	Weather Forecast
	TOTALS:
	
	
	
	
	
	
	Walk  - 3Km/Hr                    Climb – 1 min/10 m   

0.16hr=10min

	Sunrise:
	Sunset
	
	


	Route Plan Sheet 
(One sheet per day)
	Name of Group: Brookvale Curl Curl Scouts
Address: Windborne Road, 
Brookvale  NSW  2100
Tel No: 0413 178 333

	Date
	
	Sheet 2    of   4
	Setting out  time
	
	

	Leg No.
	Place/Grid Ref
	Direction or Bearing
	Distance
(KM)
	Height
(M)
	Time for Leg (mins)
	Time for Stops
(mins)
	Total Time
(mins)
	ETA at 
Place
(mins)
	Route 
Details
	Best
Escape 
Route

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	

	Weather Forecast
	TOTALS:
	
	
	
	
	
	
	Walk  - 3Km/Hr                    Climb – 1 min/10 m   

0.16hr=10min

	Sunrise:
	Sunset
	
	


	Route Plan Sheet 
(One sheet per day)
	Name of Group: Brookvale Curl Curl Scouts
Address: Windborne Road, 
Brookvale  NSW  2100
Tel No: 0413 178 333

	Date
	
	Sheet 3    of   4
	Setting out  time
	
	

	Leg
	Place/Grid Ref
	Direction or Bearing
	Distance
(KM)
	Height
(M)
	Time for Leg (mins)
	Time for Stops
(mins)
	Total Time
(mins)
	ETA at 
Place
(mins)
	Route 
Details
	Best
Escape 
Route

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	

	Weather Forecast
	TOTALS:
	
	
	
	
	
	
	Walk  - 3Km/Hr                    Climb – 1 min/10 m   

0.16hr=10min

	Sunrise:
	Sunset
	
	


	Route Plan Sheet 
(One sheet per day)
	Name of Group: Brookvale Curl Curl Scouts
Address: Windborne Road, 
Brookvale  NSW  2100
Tel No: 0413 178 333

	Date
	
	Sheet 4    of   4
	Setting out  time
	
	

	Leg No.
	Place/Grid Ref
	Direction or Bearing
	Distance
(KM)
	Height
(M)
	Time for Leg (mins)
	Time for Stops
(mins)
	Total Time
(mins)
	ETA at 
Place
(mins)
	Route 
Details
	Best
Escape 
Route

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	

	Weather Forecast
	TOTALS:
	
	
	
	
	
	
	Walk  - 3Km/Hr                    Climb – 1 min/10 m   

0.16hr=10min

	Sunrise:
	Sunset
	
	


Part 4 – The Attachments

Scan and insert any relevant documents maps etc
Please duplicate the attachments as required and distribute as required:

Pick Up Instructions and Emergency Procedures

Expedition Pick-up Instructions for applicable contact and drivers
	Pick-up point:
	

	Pick-up date:
	

	Pick-up time
	

	People to pick-up:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Drivers and mobile:
	

	
	

	
	

	
	

	
	

	
	

	
	

	Emergency contact:
	

	Telephone:
	

	Mobile:
	

	
	

	
	

	Escape routes:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


NOTE:

· Please be at the designated pick up point early or, at least, on time. This saves the bushwalking party becoming concerned about your safety and/or having to wait unnecessarily in possibly dangerous conditions. 

DO NOT LEAVE UNTIL ALL MEMBERS 
OF THE PARTY ARE ACCOUNTED FOR 
AND THEIR TRANSPORT HAS ARRIVED.

Emergency / Overdue Party Roles and Responsibilities
Activity Coordinator

· Manages overdue party, keeping members safe;

· Raises alarm if assistance is required;

· If possible, advises transport providers/Emergency Contact of revised arrangements;

· Ultimately prepares incident report.

Transport Providers

· Remain on site or at location as designated by Emergency Services

· Maintain liaison with Emergency Contact and Local Area Coordinator(LAC)

· Assist emergency services as required.

Emergency Contact

· Remains available, especially around finishing time;

· Receives information from Activity Coordinator, LAC or transport providers that party is overdue;

· Advises LAC that Party is overdue

· Delegates somebody to notify all parents/ partners of overdue status.

Local Area Coordinator

· Tries to contact Activity Coordinator and then the Transport Providers if no confirmation has been received within 1 hour of intended pickup.

· Ensures NO ONE goes into the field looking for missing party.

· If no contact has been made after 3 hours liaise with Police Service. (Note: Police in some areas will not respond until after 6 hours overdue)

· Notifies State Office on (02)9735 9000 (a message will direct to the Duty Officer) and Emergency Contact.

· Remains available to liaise with all parties.

· Notifies Emergency Contact and State Office of all clear.

Police Service

· Manages search and rescue operations; and

· Liaises with other parties as required.

State Office Duty Officer

· Notifies Regional Commissioners of host and home Regions.

· Notifies State Commissioner (Members Support);

· Notifies Chief Commissioner;

· Maintains liaison with LAC and Emergency Contact;

· Liaises with the media or refers to the Chief Executive or Communications and Development Manager.

· Notifies the above when advised of the all clear.

· Ensures that the relevant Branch Section Commissioners are advised in due course.

Regional Commissioners of Host and Home Regions

· Notify host DC and discuss suitability of local support services within Scouting.

· Maintain a watching brief until receiving the all-clear.

· Home Regional Commissioner arranges a debrief with party members and other key personnel at an appropriate early time, and commissions a report if deemed necessary which is distributed to the Chief Commissioner and Chief Executive.

· Home Regional Commissioner initiates any further follow-up action that may be needed, and monitors progress.

Chief Executive

· Provides a report to the Scoutsafe Committee and any other committee he deems necessary.
	Initials

	Activity coordinator
	Venturer Leader
	Award Examiner
	Activity guide
	Group Leader




1

